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�ƒ prepares incident reports concerning student conduct, concerning the destruction of property, 
vandalism, and theft 

�ƒ interacts with others with courtesy and respect; understand and follow oral and written 
instructions, work rules, regulations and procedures; accept supervision and constructive criticism 

�ƒ performs other related work as assigned and/or required 
 
QUALIFICATIONS  
Knowledge of:  School District policies and procedures;  school rules, regulations, and legal provisions 
concerning persons and property;  P.O.S.T. certified training methods and procedures on proper 
detention, search and seizure, and use of force; effective campus supervision strategies and approaches;  
group dynamics related to adolescents and their behavior;  effective conflict mediation and resolution 
methods; crowd control techniques; Cultural demographic makeup of student population;  Operation 
Clean Sweep citation procedure. 
 
Ability to : Perform effectively and efficiently in leadership situations requiring tact, diplomacy, and good 
judgment; develop and maintain effective communication, liaison, and working relationship with 
administrators and staff, as well as other officials, and general public; delegate assignments and tasks to 
other security officers in accordance with administrative directives; plan, coordinate, and be present at 
after school activities and events requiring security supervision; perform duties with minimal direct 
supervision. 
  
PHYSICAL DEMANDS  
The physical requirements indicated below are examples of the physical aspects that this position 
classification must perform in carrying out essential job functions. 
 

�ƒ will frequently exert 50 to 75 pounds of force to lift, carry, push, pull, or otherwise move objects  
�ƒ will involve walking and/or standing for extended periods of time, and may occasionally involve 

ascending and descending ladders, stairs, scaffolding, and ramps  
�ƒ must be capable of perceiving the nature of sound  
�ƒ must possess visual acuity and depth perception  
�ƒ must be capable of providing oral information, in person, by telephone or other communication 

devices  
�ƒ must possess the manual dexterity to operate equipment and to use security devices, and handle 

and work with various objects and materials  
�ƒ exposure to hot, cold, wet, humid, or windy conditions caused by weather may occasionally be 

experienced  
 
Reasonable accommodation may be made to enable a person with a disability to perform the essential 
functions of the job.  
 
EXPERIENCE AND EDUCATION  
Experience: Three years of experience scheduling, organizing, and coordinating various tasks and 
assignments with/for personnel with direct interaction and supervision of secondary school age students.  
 
Education: Verification of a High School diploma, a GED certificate or a higher degree, supplemented by 
training or course work in behavior modification techniques, student supervision or closely related fields.  
 
Certificate Requirement: Must satisfactorily complete the POST LEVEL II training course, the School 
Security Officer Training (SB 1626) or Campus Law Enforcement Course (P.C. 832.3 (g) and 
E.C.38001.5/72330.5), complete training or will complete within 6 months in the use of ASP (expandable 
baton). Verification of a current First Aid certificate and a current CPR certificate issued by the American 
Red Cross or the American Heart Association is required at time of employment, and must be kept 
current as a condition of continued employment.  
 
Licenses: A valid Class 3 California Driver’s License is required. Insurability by the District’s liability 
insurance carrier may be required.  
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